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Signing in

Choose language

Signing in

To log in, go to this internet address: du.retendo.com

Do not enter any login codes, just click on the yellow button SWAMID .
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The first time you log in, you need to seek out Dalarna University and choose

| Login and use Forevel J Yes | am Sure - Use Forever
T — and then

The next time you log in you just have to click on the yellow button SWAMID.



Choose language

In order to get english version go to Installningar and choose Engelska, and “Spara”.

= installningar

My page

glmgren Agnetha

Installningar

Sprak *
Engelska

Engelska

Svenska

TV Nl el e T B 1 0

Frekvens
Omedelbart

Skicka kopia via mail

When you are logged in to Retendo you will arrive at “My page” where you can see your
employment, planned absence and allocated assignments.
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Holmgren Agnetha

Start by choosing which period you want to view via the the symbol for calendar.
To see if you are over allocated or not always select a full year, for example 2023.
If you are going to look at courses, choose the varperiod or hostperiod.

w Anstalld  Staff category Universitetsadjunkter Started - Department Datateknik
Post 1980 Absence 288 1r Allocated 1823 s
-
0% of full-time 5% of post of alocatable
Absence 288hs 15 semester 280hs 14 Grundutbildning 621ns 34
Allocatable 1692 Siukfranvaro gm0 Forskning 816ms 45
Allocated 1823 108 Uppdragi tjanst 143 8=
©ver allocated 181 8= Kompetensutveckling 85
Requested ] 0 Administration 85
Rejected Ows 0 Guertia/Mentid 50
Utlan andra avdelni. 15n
Work task plan s ence forr
Absence Kiocated Unaliocaled Requast;
Published unti 1980 hrs 288 hrs 1692 hrs 1823 hrs -131 hrs Ohrs
2022
Jan  Feb  Mar  Apr  May  Jun  Jul Aug  Sep  Oct Nov Hours  Distribution
Employment 100.00% Standard 1980k 100 %
Allgcation level 102% 127% 123% 102% 102% B81% 100% B85% B85% B7% 150% 146% 108 %
B Absence 288hvs ¥
Assignment Jan  Feb  Mar  Apr May  Jun  Jul Aug  Sep  Oct Mov  Dec/ Porl. Allocated  Planned  Requested



The three boxes at the top shows your employment and planned absence for the time period you

have chosen to look at.

According to the working hours agreement for teachers, the annual working hours for a full-time
employee are 1980 hours, minus vacation and other absences.

The example view below shows a full year.

w Anstilld Staff category Universitetsadjunkter Started - Department Datateknik
Post 1980 hrs Absence 280 hrs Allocated 1824 hrs
00% of ful-time 4% of post 07% of allocatable -
Absence 280nrs  14% Semester 280hrs  14% Grundutbildning 621 ns 34%
Allocatable 1 700 hrs Forskning 816 45%
Allocated 1824hs 107 % Uppdrag i tjanst 143 s B%
Over allocated 124ns 7% Kompetensutveckling 85nms 5%
Requested Onrs 0% Administration 85nms 5%
Rejected Ons 0% Gvertid/Mertid 60hs 3%
Utlan andra avdelni 15ns 1%
Below the three boxes you can see how your working hours are distributed as a percentage and
absence distributed over time for the period you have chosen to look at.
Further down the page you see your courses and assignments etc. You can click on the blue links of
courses and then you can see who else works in the course, when and how much.
2020
jan feb mar apr maj jun jul aug sep okt nov dec Port. Timmar  Fordelning
Tjdnst 100,00% Standard 1980 tim 100 =
B8 Franvaro 280 tim 14=
Bemanningsgrad 16 % 23 % 25% 50 % 50 % 50% - 100% 31% 10 % 10 % 10 % 10 % 22%
Uppdrag jan feb mar apr maj jun jul aug sep okt nov dec Port.  Bemannat Planerat  Efterfragat
3 Grundutbildning
3 Svenska
[0 GsvazL
[0 GSV22L0000 - Kurs: Text, kommunika === P 100,0 tim 1| 0 100 tim
[ GSV26X
[ GSV26X0000 - Kurs: Svenska med dic + [P 100.0tim | [ 100 tim
[0 Kompetensutveckling
3 Kompetensutvecklingstid e | 5,0 % av bemanningsbart | ) 85tim
[ Administration
3 Administrativ tid | 5,0 % av bemanningsbart | O 85tim



Overview of the entire department's plan
To get an overview of the entire department's published plan, click on Published and then
Assignment in the menu on the left of the page.
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Name Start End

3 Grundutbildning
[ Systemvetenskapliga programmet

[ Systemvetenskap Ak 1

[0 GDT2JM
[ GDT2JMO0000 - Kurs: Datakommunikation 1 2022-01-17 2022-03-27
[ GIK2BD
L [J GIK2BDO00O - Kurs: IT-projekthantering 2022-01-17 2022—03727)

A page is now displayed that contains all the entire department's courses for the period you have
chosen to view. If you click on a course, you can see who will work in that course, and how many
hours they will work.

e Retendo 2| Littvet, svas, sven (TEST)

blished -
O/l Projects

Alla Tidplar Matris

Assignment

z
2 5
T o}
5 = 8
< = =
= z = =
] & s g
2 = 3 =
+ Name == = gl §
(3 Grundutbildning
Svenska
| ASV25A 200hrs
B ASV259
Im GSv2D3 00 hrs
i GSV2DF
e GSV22L 20trs 75hrs

If you go to Assignments and then Matris tab, you can see all assignments and people in your
department for the selected time period.

You need to make a setting on both of these pages to get the structure clearer. To do this, click on
the three dots on the far right of the page and then select Edit View. Then select Portfolios in the
Group by field.
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Published -
= Projects
Assignment
Alla Time plan Matris
x
GHOUD DY Selected columns
Portfoljer Booked, Budget, Course code, End, Period, Persot Filter in
Name Course cod Start End Rate Budget Booked B
Grundutbildning Expand all
[0 Fristiende kurser Collapse all
3 Omvérdnad
T3 AVA24U Telefonradgivning inom halso- och sjukvard
3 VA3130 New view
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